
Catalog User Guide 
 



Catalog Home Page 

The new online Catalog now has 
direct links to different sections 
within the Catalog. Click on any 
navigation item to start 
exploring: Majors & Minors, 
Course Descriptions, Department 
List, Academic Policies, etc. 



Searching the Catalog 
If you want to find specific information, you can 
utilize the search feature. The search box appears 
on every page of the Catalog.  
 
Just enter a keyword into the search box and press 
enter to search the entire Catalog.  

Clicking on Advanced Search brings up more 
options if you want to narrow your search to 
specific sections of the Catalog. 



Searching the Catalog 
Navigating the Search Results page. 

The system will default to 
returning things in Ranked order. If 
you wish, you can alter the way 
your search results are displayed.  
 
Ranked results will appear with the 
closest matches first. Alphabetical 
sorting will display the courses in 
alphabetical order, with no regard 
to where the keyword appears in 
the results. 
 
We recommend using ranked 
sorting.  

In this example, we searched for the 
keyword logic. A course with “logic” in 
the title appears before a course with 
“logic” in the description. 



Course Filter 

You can filter courses by Prefix, 
Code (number), Type, and/or 
Keyword. 
 
Once you click on Filter, the 
appropriate courses will be 
displayed below the search box. 

If you’re looking for specific 
courses, or want to browse 
the course offerings for a 
specific discipline, click on 
Course Descriptions in the 
main navigation.  



Course Descriptions 
Click on any course title to display 
all course information. Click on the 
title again to hide the text. 

Any time a course title or number is 
underlined, you can display the 
course information by clicking on it. 
In this case, you can view a 
prerequisite's information. When 
course information displays in a  
pop-up, click anywhere on the page 
to make it close. 



Majors and Minors 

Looking for major information? Click 
the Majors & Minors link in the main 
navigation. It will bring you to an A-Z 
listing of all the majors, minors, and 
certificates that we offer. Clicking on 
a specific major will bring you to the 
requirements for that program. 



Major Requirements 

On each major, minor, or certificate 
page, program requirements are 
listed out. Course names can be 
clicked on to view complete course 
information. 



Major Requirements 
Wondering about the icons 
that keep appearing? 

Print Degree 
Planner 
Provides an easy-
to-read pdf 
version of any 
major or minor 
page. 

Add to Portfolio 
After creating a 
Portfolio account, 
use this to add 
any page in the 
Catalog to your 
bookmarked list. 

Print-friendly 
Page 
This will generate 
a pop-up page 
optimized for 
printing. 

Help 
Use this to get 
more information 
about using the 
Catalog. 



My Portfolio 

You can save courses, 
majors, minors, or single 
pages to a Portfolio. This 
allows you to save items 
you are interested in and 
want to reference again.  
 
If you create an account, 
you can view your saved 
items from any computer.  
 
To add items, just click on 
the        when you see it.  
 
You can access your 
Portfolio by clicking on the  
My Portfolio link in the 
main navigation on the left. 



Academic Information 
Academic Policies 
A listing of all academic 
polices as approved by 
governance. 

Programs & Services 
Campus programs and 
services for students. 

Graduate Study 
Information for students 
interested in graduate 
programs. 

Faculty & Staff 
A listing of all faculty 
and staff that work on 
campus. 

Archived Catalogs 
Links to previous course 
catalogs. 



Questions? 

Catalog.Questions@uwsp.edu  

mailto:Catalog.Questions@uwsp.edu
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